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Computer and Peripheral’s Requisition form for Employee

| Reference No. (office use) Date:

Name L ettt et e et ettt et e ee et e et e e e e s eeeeea e et ene s s en et eeran et aeen

ID Number L et e e R R R e e e
Designation ettt a e et et et et et s rn e e e e
Department/Section et eetoee oottt e eseee e e eet s et e et et e
Contact Number L e 8RR R e e

Equipment Request L] Laptop [1 Desktop

Preferred operating system et oot eee et et e ee s e et e ta st e e e s tn st e en s tn st essenstan s erasranrteraens

Software’s requirement L L bR R e bR R e et

Forwarded by (FIC/HOD please tick v'):
Name:
Signature of Employee

Signature:

Approved / Not Approved

Signature of Head of Unit (ITIS)

To be Used by ITIS Department

Monitor S/No L et eeteeteeeetentesteat et tateas et tes et eRaesaestes enben easenbeRben ea et st et ste et et st st b she sae shesee sheshesreeresue et et eseares

Keyboard S/No.

Mouse S/No.

Laptop S/No.

CPU S/No.

Wireless Adapter S/No.

Date Of issue --------------------------------------------------------------------------------------------------------------------------------------------------------

Issued By (Emp. Name) © ettt et th e etheea e bbb et s ebs et eeheE et ek £a £ SeE £ £ HeE ek Sh et 18 Ea e d e Ra Rt b b s bR R et ena b sttt

Received by (EMpP. Name) et , Signature with date: ......cccoeeeeevvveccieee e



