WRATT Stenfrehr v e
e, wefere-491002

RIol  3[of#1IsT Indian Institute of Technology Bhilai
Dist.- Durg, Chhattisgarh - 491002

Recruitment Section

seate /No. 11TBhilai/StaffRec./2025/27 fmim/Date: 27.02.2025

e/ NOTICE

Recruitment for the post of Junior Accounts Officer Ref: Advertisement No. IITBhilai/Staff
Rec.2024/02 Date: 17.09.2024

With reference to the representation received from the applicants against the Notice bearing
no.JITBhilai/StaffRec./2025/15 dated 12.02.2025, the following applications are shortlisted for the
next stage of selection for the post of Junior Accounts Officer (Pay Level 06, Group B)
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fmoit/Note:

1. Applicants who are shortlisted are purely based on the information provided by the candidates in
the application form through the online portal.

2. Action taken on the representations is informed through personal email.

3. No further correspondence shall be entertained by the institute for the said post in the future.
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Svilabus for the post of Junior Accounts officer

All the candidates are expected to study the following syllabus for the post of Junior Accounts
Officer and prepare accordingly. No separate email intimating the syflabus will be sent to individual
candidates by the institute. Institute will not be responsible for non checking/ delay in checking the
syllabus by the candidate and claiming for any relaxation in this regard in the future.

SYLLABUS

1. General! English - ﬁoting, drafting, manual and office procedures
Arithmetic - Ratio analysis, average, simple and compound interesi, Data interpretation etc.

3. Advanced accounting- Expert level knowledge of accounting and accounting standards,
Analyzing financial reports, ratios and its application, Knowledge of capital and revenue
expenditures, Receipt and Payments, Income and expenditures, Double entry accounting system,
Bank reconciliations, Depreciation on fixed assets, Internal andit of accounts

4. Auditing and income tax- Knowledge of vouching, verification and analysis of audit reports,
Knowledge of tax provisions like income tax, GST, labor laws etc., Knowledge of tax return filing, |
computation and response to tax authorities

5. Government rules applicable to IIT kind of Govt. Institutions--

General Financial Roles (GFR), Procurement procedures, Rules related to Civil works, Receipt
and Payment rules, Grant accounting and anditing, Fundamental rules, Supplementary rules, Leave
rules, TA/DA/LTC/Travel norms etc.

6. Computer literacy - Expert knowledge of MS office (Word/Excel/PowerPoint/Access), Tally and
other accounting packages, Application of IT in e-governance, Smart handling and analyzing of
data in digital forms like creating MIS for data of multipie vears in common format.

The institute would intimate the schedule of the written test, and Interview/Tradetest/Interaction shortly on the
website and to the candidates who have provisionally shortlisted.

Document Verification Requirement for Shortlisted Candidates

The shortlisted candidates must produce all the documents in original for document verification to prove their claim
about their eligibility, including Date of Birth, Education Qualification, PWD certificate, Service/Experience
Certificate relevant to the post from their employer (past and current), Professional certification (if applicable), etc,
ITT Bhilai reserves the right to determine the relevance of any professional experience to the post applied.

If the candidate is not able to produce all the relevant documents in the original form for document verification,
and/or if the information provided by the candidate is found to be not correct, the candidature will stand
automatically cancelled without any further notice.

All concerned are hereby advised to keep visiting the institute website regularly for any further updates.
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